Uploading Proof of Purchase to your Alternative
Format Requests in ODA Online

@ You are required to provide proof of purchase a copy of each textbook that you
are requesting in alternative format and be able to provide proof of
purchase/receipt (or rental) per copyright law. In compliance with current
copyright law, we are required to verify that the title has been lawfully obtained by
the student (purchase, rental, loan, gift, etc.) before any alternative format
materials can be released.

"Proof of purchase" is a general term that encompasses proof of rental from a
library or bookstore, as well as proof of an actual purchase.

1 Click "Alternative Formats"

> My E-Form Agreements

> My Mailbox (Sent Emails) Steps to get your books in Alternative Formats:
ACCOMMODATIONS Please check your Alternative Formats Preference. If you have any questions re
> List Requests Please input the following information. Information must be accurate, otherwise

> Additional Accommodation
Request Form Information Needed:

> Alternative Testing « Title of Text

| > Alternative Forinats |

* ISBN

> Flex Plan
o Publisher
> Notetaking Services

* Publication Year and Edition (if applicable)

* Author/s and/Editor/s

] IMPORTANT DATES

September 10
Add/drop full sem & 1st module

September 18 Your text may be found on the following sites:
Winter Term Registration opens
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2 Click "UPLOAD RECEIPT"

> My E-Form Agreements

> My Mailbox (Sent Emails)

ACCOMMODATIONS

> List Requests

> Additional Accommodation

Request Form

RECEIP | NEEDED MY REQUES 1S

1

Request with Missing Receipt

4

Number of Requests witl

Total Accommodation F

Alternative Testing

Alternative Formats

UPLOAD RECEIPT »

REVIEW REQUESTS ORADD B

Flex Plan

Notetaking Services

=] IMPORTANT DATES

September 10

LIST REQUESTS FOR ALTERNATIVE FORMATS

CRN Subject Course Section Course Title

Add/drop full sem & 1st module

September 18

3

> My Mailbox (Sent Emails)

ACCOMMODATIONS

> List Requests

Additional Accommodation
Request Form

>

Alternative Testing
Alternative Formats
Flex Plan

Notetaking Services

=] IMPORTANT DATES

September 10
Add/drop full sem & 1st module

September 18
Winter Term Registration opens

October 03
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09812 SPNGE 300 01 On Being A Sea Sponge

Select the file from your computer to upload.

* SPNGE 101.02 - KRUSTY KREW BASICS (CRN: 34567) - The Burger Lab: The /

RECEIPT DETAIL

Select Courses the receipt is for *:

Hint: You are required to make a minimum of 1 selections.

] CAT 101.02 - Mouse Hunting 101
(] CAT102.01 - Cat Shennanigans
()] SPNGE 101.02 - Krusty Krew Basics



4  Indicate the course the receipt is applicable to

> Notetaking Services

Select Courses the receipt is for *:

@ IMPORTANT DATES Hint: You are required to make a minimum of 1 selections.
September 10 . g
Add/drop full sem & 1st module [[J CAT 101.02 - Mouse Hunting 101
September 18 [J CAT 102.01 - Cat Shennanigans
Winter Term Registration opens
[ ] SPNGE 101.02 - Krusty Krew Basics
October 03
T e el e T e ] 'SPNGE 201.03 - The Art of Crabby Patty Flipping
October 10 "
M) g
1st Module: Deadline to declare L, SFINSESUUEDS SemBsigases=pange
P/NP
October 12 Note:
Yom Kippur
Closed All Day.

VIEWALL >

5 Click "UPLOAD RECEIPT"

. DFINUOLC QUU.U I - VIl DEINY A OEd Spuliye
1st Module: Deadline to declare = Y Py

P/NP

October 12 Note:

Yom Kippur

Closed All Day. The Burger Lab- receipt

SIGNOUT >

VIEWALL >

FORM SUBMISSION

UPLOAD RECEIPT >

QUESTION?
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6 Click "MY DASHBOARD" to return to your ODA Online homepage

Hi Patrick! (Login As User)

MY DASHBOARD . I I l
\_J 1LJ I

@ COLLEGE ¢ CONSERVATORY

ALTERNATIVE FORMATS - REQUESTS

LOGIN AS USER m » MY DASHBOARD » ALTERNATIVE FORMATS - REQUESTS

If you do not need a book from a particular class or you would like to add addit
MY DASHBOARD

> Overview Dravintie Tarm
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